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ITpuxas Ne 42-0/1/11 ot 01.09.2015r.

IHOJOXEHHUE
00 opraHu3anuy padoThl ¢ 00paleHHsAMH FPakKaaH
B MBY «IleHTp NCHXO0JI0r0-1earorudeckoii, MeHIMHCKOH H CONUANbLHON OMOIIH Ne 6».
1. O0mue MoJI0OKeHHUSI.

1.1. Hacrosmee mnosnoxenue paspaboraHo B coorBerctBuu ¢ Koucrurymmed Poccuiickon
Denepanuu, denepanbHBIM 3aKOHOM oT 2 Mas 2006 1. N 59-@3
"O mopsKe paccMOTpeHws oOpamenuii rpaxaan Poccniickoit @enepanuu”, NpaBOBHIMH aKTaMU
npesuaenta Poccriickoit @enepanuu u [IpaButenscra Poccuiickolt denepanuu, ¢ NepeIHEM
NeHCTBYIOIMX HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, PEraMEHTHPYIOT IpaBhia paboTel C
MOCTYIIAIOINUMH 00paleHUusAMH TPakIaH. '

1.2. TlonoxeHwe ONpefenseT ¥ perlaMeHTHPYeT OpraHM3aluio paboTel ¢ OOpamieHusIMH
rpaxxnad u ux npuema B MBY IIITIMuCII Ne 6 (nanee ydpexjieHue), IpaBuila PErUCTPaliH,
ydera ¥ KOHTPOJIs, aHaTi3 PabOoTHI ¢ MIPEUIOKEHAAMH, 3asBICHISIMHE H XKa00aMu rpakIaH.

1.3. Oprammzamust paGOTHl C THCBMECHHBIMH. H YCTHBIMH OOpAIIEHHsSMH TDaKIaH JIOJDKHA
obecneynBaTh HEOOXOMUMEBIE  YCIOBHS JUIL  OCYLIECTBIIEHHs  IPEJOCTABICHHOIO H
rapanTHpoBaHHOr0 rpaxkmanaM Korctutymuedr P® mpaBa oOpamarecs ¢ MpENIOKEHUSIMH,
3asBJIEHAAMHE U JKalo0aMu B MUCBMEHHO# U YCTHOU dopMme.

1.4. OcHOBHBIE MOHATHS, IPUMEHIeMBIe B HacTosAmeM [lonoxenun.

B mactosimeM ITosokeHrr TPUMEHSIOTCS CIIEIYIOIHE OCHOBHBIE ITOHSTH:

o OO6pamenus TrpaXIaH— HHIABUIYAIbHBIC = WIH KONIEKTHBHBIC NPEIOXKEHHS, B
NUCEMEHHOM GopMe WiH B GopMe 3TEKTPOHHOTO HOKYMEHTA, MPEIUIOKEHNE, 3asBICHUE
wid xanoba, a TakKe YCTHOe - OOpalleHde IpaXKIaHWHA, IOCTYIHMBIINE B IOPSJIKE,
ycTaHoBIeHHOM HactosmuM [lonoxxesuem. . - |

o Ilpemnoxenus — oOpalmeHus rpaxkiad, B KOTOPBIX CO,IIBp}I{aTCH KOHKPETHBIE MEpHI,
HalpaBjieHHBIE Ha YIy4IIEHHE OpraHM3al¥ WU  JEATENbHOCTH INKOJNBI, Ha
COBEPIIECHCTBOBAHKE U PELICHUS BOIIPOCOB CONMATHHO-3KOHOMUYECKOTO Pa3BUTHA.

e 3Basenenus — oOpaleHus IpaxkIaH, B KOTOPBIX COAEPIKATCsA IPOCHOBI O PazbsICHEHUH
NOpSOKa pealH3alyy, NPUHAUISKAIMUX WM TIIpaB MU CBOOOJ, 3aKpeIUICHHBIX B
Koncrurynuu Poccuiickoit ®enepamuu, ¢enepanbHBIX 3aKOHAX, YCTaBe W APYTHMH
IIPABOBBIMY aKTaMH, 00 OKa3aHWUU COJACHCTBUS B pealn3alliy 3TUX IIPaB ¥ CBOOOL

o JKanoOs! - oOpanieHus rpaxaaH, B KOTOPHIX COAepiKaTcs TpeOOBaHUS O BOCCTAHOBICHUN
UX IpaB, CBOOO WM 3aKOHHBIX MHTEPECOB, HAPYIICHHBIX ACHCTBUAME (De3neicTBHEM)
U (WIH) peIleHHsIMH, AOJDKHOCTHBIX JUIl JIMOO OpPraHOB YIIPABJICHHS VYPEXKICHHS, a
Talke APYTHX TpPaKAaH, B TOM YHCIE YYaCTHHKOB IIpOIeCca IIPEeNOCTABICHHS
MICHXOJIOTO-MIEAArOTHYECKON M COIHATBEHON MTOMOIIH JETSIM.

1.5. B cootBercTBuu co c1.45 3akona PO «O6 obpazoBanum» paccienoBaHie HapyLIICHUH HOPM
po¢ecCHOHATBPHOFO MOBECHHS IEAArOTUIECKUM pabOTHHKOM MOYKET OBITH MIPOBEAEHO TOJIBKO
110 TIOCTyNaromeit Ha Hero xanobe; MoJaHHOH B MHCHMEHHOM hopMe.

2. Opranusanus J1eJIONPOH3BOACTBA.
2.1. Oprasmsanus pabGOTHl ' C IHCBMaMH H YCTHBIMH OOpalIEHWAME TpPaXHaH JOJDKHA
obecnednBaTh HEOOXOMMEIE YCIIOBHS IS OCYINECTBIICHHS, IPEAOCTABICHHOrO U
rapasTapoBanHoro rpaxjganam Koncrutynueir P® mpaBa ofpamarbCs ¢ IIPeIOKSHHSIMH,
3asgBJICHASMY ¥ Kalob6aMu B TUCEMEHHOM M YCTHOHR dopMme.
2.2. OTBETCTBEHHOCTH 3a OPraHU3aIUIO U COCTOSHHE JENOMPOU3BOICTBA 110 MUCHMAM M YCTHBIM
obparmeHusIM rpak/iaH BO3JIaracTcs Ha PYKOBOIUTENS YIPEIKICHHMS.
2.3. Jlenompou3BOACTBO IO OOpaIeHHsM TpaKAaH .BEJETCS OTHEIBHO OT APYTHX BHIOB
JIENIOPOH3BOCTBA U OCYINECTBILSIETCS CEKPETAPEM YUPEKICHU.



2.4. llpumATHe peIIeHHd IO PACCMOTPCHHWIO MHCEM H YCTHBIX ofpaienuit TrpaxziaH
OCYIIECTBIIICTCS PYKOBOJUTENEM YIPEKICHHS.

2.5. HemocpeICTBEHHOE MCIOIHEHHE OPYYEHHH [0 MHChMaM ¥ YCTHBIM 00paIIeHHsIM Ipax/IaH
OCYINECTBIAETCA OTBETCTBCHHBIMHU paﬁoTHHKaMI/I YIpeKIeHU .

3. Ilpuem | perucTpanus MHCEM IpazKIaH.
3.1. Bce mocTynaromue B y4pexaeHue obpameHus IpakIaH IPHHUMAIOTCA X 0pOpMILIOTCS B
IEHbh MX TIOCTYIUICHHS CEKpeTapeM  YYpeXIeHHsS B COOTBETCTBHM C JOJDKHOCTHBIMH
0053aHHOCTAMH.
3.2. Tloctymaromme OOpamieHWs C KONHSAMH IOKYMEHTOB (HampuMmep, KONHMi aTTecTaros,
JIMIUIOMOB, TPYJOBBIX KHWDKEK M Ip.) NPUKPEIUIIOTCS K TeKcTy obpamenus. llomydeHHbie
[OUTMHHUKA JOKYMEHTOB, IIEHHEIe OyMary Bo3BpamialoTcs IpakjaHaM o aKTy.
3.3. O6pamenus rpaxxiad, KOIMK OTBETOB Ha HUX U JJOKYMEHTEI, CBA3AHHBIE C MX Pa3peIICHUEM,
bopMupyIOTCS B ZIeNia B COOTBETCTBUH C YTBEPKIEHHOM HOMEHKIIATYPOH.
3.4. IloctynuBmme mHCbMa TIpaXIaH pPETHCTPHPYIOTCS CEKpeTapeM YUpPEeXKICHUI B
PETHCTPAIMOHHO-KOHTPONBHBIX ~KapTOYKaX (IpHIoXKeHHe 1) ® OKypHaIE pErucTpanuu
obpareHuii rpakaas (IpUIOKeHHeE 2).

e PerucrpalHOHHBIA INTAaMII NPOCTABISIETCS HA JHUIEBOM CTOPOHE IIEPBOrO JIACTA C
yKa3aHHEM DPETUCTPAllHOHHOrO HOMepa, JaThl PErMCTpallid H KOHTPOIBHOIO CpOKa
UCIOJTHEHU.

e PerucrpanmonHenii (BXOAAIIMM) HOMEpP NHMChMa COCTOMT H3 IOPAIKOBOTO HOMEpa
DOCTYIMBIIEro obOpamieHuss B Ipefenax KaleHZapHOro TIoja M HHJeKca Jena IIo
HOMEHKJIAType. -

e Ecmm 3agBuTeNs IpHCIaT HECKOIBKO IHCEM, HO MO pasHBIM BOIPOCAM, TO Ha KaXI0e
MHACHMO IPOCTABIISIETCS CBOM PErHCTPALMOHHBIN HOMED.

e Ecmu nmuceMo mepeciaso, To B )KypHaie (B rpade npuMedaHue») yKas3bBaeT, OTKYy/a OHO
MOCTYIIIIO (OT aAMUHUCTPAIMH, TIPOKYPATyPEL,.)

e TIloBTOpHBIE mWCBMa CTaBATCS Ha KOHTpONb. Ilpum pabore ¢ HHMH IIOAOHpArOTCS
HMEIOIIHECs JTOKYMEHTHI IO OOpalleHusIM JaHHOIO 3asBHTENL. B JXypHane ydera H
PErUCTPariMOHHO-KOHTPOJIBHBIX KapTo4Kax MPUCBAUBAETCH ouepeHOU
PETHCTPAIOHHEIH HOMED.

3.5. Tlocie perucTpaiyy oOpalneHns HanpaBJFOTCS JUPEKTOPY YUPEXACHHS U 0QOpMICHHA
PE30JIFOLMH C YKa3aHUEM HCIIOIHUTENS, IOPAIKA i CPOKOB MCIIOTHEHHS.

4. PaccMoTpeHH€e NHCEMEHHBIX 00pameHuii rpaxiaH.
4.1. IluceMa TrpaxpaH, IIOCIE PErucTpanud H O(QOPMIIEHHS pPE30IONUH IUPEKTOPOM

Y4peXICHHUs IIepeflaloTCs Ha HCIOJHEHME KOHKPETHOMY HMCIIOIHHTENIO IIOJ «POCIHCH» B

YYETHOHM JTOKYMEHTaIUH.

4.2. Ilucema rpaxmaH, TpeOyromme npoaepm H3JI0KEHHBIX (PAKTOB, pacCMaTpHBAIOTCS
NODKHOCTHBIMH JMiaMd B Tedenue 30 mHeH co IHS HMX perucrpanuu; He Tpebyromue
JOMIOJIHUTENBFHOTO U3YYEHHUsl U TPOBEPKH HE - mo3jpHee 15 maued. B oTAenpHEIX Cirydasx Cpok
paccMOTpeHMsI IMChMa MOJKeT OBITh MpPOMIJIEH, HO He Oojiee 4eM Ha OJUH MECSIN, O YeM
UCIIOJTHUTENb yBeAOMIISeT 3asgBuTeNnd. He [omyckaercss HampaBlIeHHME IHCEM TIpaXxJaH Ha
paccMoTpeHHe paboTHHMKaM, AEHCTBUS KOTOPHIX 00XKalyroTCs. B CONpOBOIUTETHHOM IMUCHME
0053aTENBHO YKA3hIBAETCS MOPSIOK OTBETA 3asBUTENIO, & IPUA HEOOXOIMMOCTH - M OpraHU3aIluA
(Yyapexnenuio), B KOTOPYIO HampaBiseTcs JaHHoe oOpamenue. [Ipu s3ToM OTBET Ha oOpamenue
CTaBUTCS CEKpeTapeM «Ha KOHTPOIbY. AHOHMMHBIE IIMCbMa, KaK TIPaBWIO, HE
paccmarpuBatorcs. [IuceMa, OeccMBICIEHHBIE 110 COAEPKAHMIO, a TAKKe HEKOPPEKTHBHIE IO
(bopme, TOAOHUPAIOTCS B CIENUAIBHYIO IAIKY ¥ HE pacCMaTpPHBAIOTCL.

4.3. OTBeTsl Ha 0OpalIeHUs rpaXkJaH MOATOTABIMBAIOT UCIOJIHUTENH 3a MOAIMCHIO JUPEKTOpa
yapexaeHua. OTBEeTHI Ha MAChMa, HAaIPaBJsIEMbIC B BBIIICCTOSIINE OPraHu3alliH, ocpopM.TIaIOTcz
B 00s3aTEIILHOM IOPSAIKE, 3a MOANUCHIO TUPEKTOpA YIPEIKICHUS.

4.4. JToIpKHOCTHBIE JHIA IIPH PACCMOTPEHUH 00palieHuit rpakian 00sS3aHbL:

* BHHMMAaTENFHO ‘IIPOAHAIU3HPOBATh H3JI0KCHHBIE MpOOJIEeMbI, B ClIydae HEOOXOIUMOCTH
CIENaTh 3aIpoc TpeOyeMbIX JOKYMEHTOB HJIM IIPOU3BECTH BBIE3]] HA MECTO I IPOBEPKH
(axroB, a TaxKe NpeNNpPHHAMATH APYrHe Mephl Il OOBEKTHBHOIO pa3pelICHWs
BOIIPOCA;



e TNPHEMMATh 0GOCHOBAHHBIC PEIICHMS 0 0OpAMEHHIM, 00eCIeYnBaTL CBOCBPEMEHHOE U
[PaBUIFHOE HCIOIHEHNE STUX PEIICHHUHA.
45. Tlo pesymsraraM pacCMOTPEHHS BOIIPOCOB COMACPIKAIMXCA B THChHMAax TpaxIaH,
HCIIOJTHATEh MTOATOTABIMBAET OTBET 3asBUTENO. IIpH COCTaBlIeHHH OTBETa O pe3yibTarax
PAcCMOTpEHHs MACHMA JODKHBI COOIIOAATHCS CIISIyIONHe TPEOOBaHMS:
e KpaTKO M3IOXKHTH, Kakas pabota Oblia IpoBeieHa Ul IPOBEPKH (aKToB, H3IOXKCHHBIX B
oOpamenny;
e ECIH B IHCHME 3a9BUTENS CONEPIKHTCS HECKOIBKO BOIPOCOB, TO OTBET HANO JIaTh
Pa3/IeNIbHO MO KKIOMY PACCMOTPEHHOMY BOIPOCY;
e  COOOUIMTH, TIOATBEPAMITACH T (DAKThI, H3IOXKEHHBIEC B IIUCHME, KaKKe MEPBI IPUHATEI II0
pe3yabpTaTaM IPOBEPKH.
4.6. OTBeTH 0GOPMIIAIOTCSA Ha ONAaHKaX IHCEM M COJepiKaT CIICIYIONIHe PEeKBU3HMTEL ajipecar,
TeKcT, (aMuIMs HCIOJHUTENS C yKa3aHHeM ero pabodero TenedoHa, Jara MCIOJHEHHS H
HCXOJISIIIMI HOMEP MUChMa IPOCTABIISIETCS CEKPeTapeM [ociIe TOro, Kak MMUCHMO IOJITHCAHO.

5. KorTpoas 3a padoToii nHchMeHHBIX 00pamen i rpaxiaH.
5.1. Ilopsimox IIOCTAaHOBKM IHCEM Ha KOHTPOJIb ONPENeIBIIOT JUPEKTOp YUPEXKIOCHHS H
HENOCPEICTBEHHO - wucrmonHuTenb(u). Ilmcepma rpaxnad, IEpemnpaBleHHBIC B IPYrue
OpraHHM3allii WA Y9IpeXIEeHHs W TpeOyromue COOOIEHHS Ppe3yIbTaTOB HX PacCMOTPEHU
CTaBATCA Ha KOHTPOJIb.
5.2. Ilucema rpaxias, IOCTaBICHHEIE Ha KOH‘I‘pOJIL TIOMEYAIOTCS OTMETKOH «KOHTPOIEL» B
PETHCTPAllHOHHO-KOHTPONBHBIX ~ KapToukax. OOpamenus rpaxigaH, KOTOpBIE —JAlOTCA
IPOMEXYTOUHBIE OTBETHI, C KOHTPOJISI HE CHAMAIOTCS. |
5.3. Opra#msandsi KOHTPOJSI: XOA M CPOKHM HCIONHEHHMs OOpalleHdM Trpaxinad B
PETHCTPANHOHHO-KOHTPOIBHBIX KapTOUKaX U JKypHaje y4eTa CEKpeTapeM.
5.4. CpokH HCIIOJHEHHS IMHCEM IpaXkIaH, IO KOTOPBHIM HEOOXOIHMMa ITOJrOTOBKA OTBETOB B
BBINIECTOSAINME OPraHbl, MPOMJIEBAIOTCS TOJNBKO IOCNe coracoBaHms ¢ HuMH. O mpojneHuu
CpoKa coobImaeres 3asMBUTENO. VI3MeHeHre cpoKa HCIOTHEHH IPOU3BOIUTCS 3a071arOBPEMEHHO
JIMIIOM, YCTAQHOBHUBIIMM TOT CpPOK, IPU HAIWYUH OOBEKTUBHBIX IPHYMH, H3JIOXCHHBIX B
COOTBETCTBYIOIIEH 3amucke. M3amMenenue cpoka ykaseiBaeTCs Ha JOKYMEHTE, a TAKKe H3MCHCHUS
BHOCSITCS pErHCTPAlHOHHO-KOHTPOJIBHYIO KapTOUKYy.
5.5. KoHTpOas 3aBepInaeTcs TOJNBKO IIOCIIC BEIHECEHUS PEINCHHS M IPHHATHA HCYEPIBIBAFOLIFX
Mep IO paspemeHuio obpaineHuil. Pemenne o CHATUM ¢ KOHTPOJIL ¥ OOpalleHHil NpUHEMAET
IApPEKTOp yupexaeHus. [Iucema rpaxkan CYMTarOTCs pa3pelleHHbIMM, €CIIM PACCMOTPEHBI BCE
[TOCTaBJICHHEIE B HAX BOIIPOCHI U IaHBI OTBETHI 3aSBUTEIIIM.
5.6. OTBeTH B BBINECTOAIIME OpraHU3allM{, peJaklUU Ia3eT U >KYPHAIOB IIOANMCHIBAIOTCA
JUPEKTOPOM YUPEKICHHS, B €M0 OTCYTCTBHE - 3aMECTUTENIEM.

6. Ilpmem 1 paccMoOTpeHHe YCTHBIX 00pamennii rpazkaaH.
6.1. IIpueM rpakgad B yYpeKISHUH MOXKET OCYIIECTBIIATECS Kak 110 IpeABapUTEeIbHON 3allUCH,
Tak 1 0e3 Hee. JlupekTop yUpeXXIeHHs BeleT IpueMm Io rpadpuky. B ero orcyrcrBue mpueMm
OCYIIECTBIISIET €r0 3aMECTUTET.
6.2. IlpueM moceTHTeNe# perucTpupyercs B }KypHaJIe perucTpanyu OOpalleHHuit TpakIaH
(mpunoxxenue 2) u B JKypHayie THIHOTO NpHEMA PYKOBOAUTES (TIPAIOKEHHE 3 ).
6.3. Ilo pesynpraraM IpHeMa BCE JOKYMEHTHI IEpEHNalOTCsS CeKpeTapio, KOTOPBIH IEPEHOCUT
PE30IIOIMH B PErHCTPAllAOHHO-KOHTPOIBHYIO, KAPTOUYKY M JKypHAI perucrpanuy obpaimeHuit
rpaxIaH, a i3 JOKYMEHTOB, IIPEICTABICHHBIX 3as BATENEM, HOPMUPYETCS JETI0.
6.4. anbHelimas paboTa H KOHTPOJIb 32 CBOEBPEMEHHBIM HCIIOIHEHUEM IIPUHATHIX PEIIeHUH 10
YCTHBIM 0OpaIeHusIM OCYIIECTBIISETCS B NOPSIKE, YCTAHOBICHHOM IS IIUCEM TPakaaH.
6.5. YcTHBIE OOpamieHus rpaKiaH pacCMaTpUBAIOTCS B CIydae, €CIOH COIEpKalluecs B HHUX
(baxThI ¥ 00CTOATEIHCTBA OYEBHIHEL U HE TPEOYIOT JOMOJHATETHHON TPOBEPKH.
6.6. YcTHBIE 0OpaleHus rpaXiad JOJDKHbI COIEPKATh CIESIYIOIUE CBEICHUS:
e  H3JI0XKECHHE CYIECTBA MPEIIOKESHHUS, 3asIBICHUS WIH JKaT00BI;
e (aMMIHIO, UM, OTIECTBO OOPAaTHBINETOCS IpajkIaHKUHA, IIOYTOBBIA aIpec, 10 KOTOPOMY
MOKET OBITh HampaBlieHa KOIMS pEIIeHUS, - IPUHSITOr0, IO HTOTaM paCCMOTpeHHH
IPEIUIOKEHMS, 3asBIICHUS WM XKalo0bl TpakJaHUHA.



6.7. YcrHBle oOpamenus TpaxiaH W Jdn 0e3 paXJaHCTBa, HE OTBEYaromye TpeOOBaHUAM,
IPHU3HAIOTCA aHOHUMMHBIMH H PaccCMOTPEHUIO HE ITOIJICIKAT.

7. O6o0menne M AaHAIA3 MHCHMEHHBIX U YCTHBIX 00pamen il rpaxiaH.
7.1. JlupeKTop YYpEeXIOEHHsA WIH IO ero HOPYYSHHIO IPYTrHe JOJDKHOCTHBIC JIHIA MOJDKHBI
CHCTEMAaTHYeCKH aHATU3HPOBAaTh W 0000MIATE IPEUIOKEHUS, 3adBICHHs, XKanoObl TpaXIaH H
cojepXalidecs B HHX NpaKTHYecKHe 3amedanus. [lenb: CBOCBPEMEHHOE BBLABICHHUE U
yCTpaHeHWe NPHYAHBL, IOPOXKIAIOMEH HAapylIIEHHE IIpaB 3a4BHTENCH, 3alUTa HHTEPECOB
rpaXJaH B COOTBETCTBHHM C  3aKOHOJATENbCTBOM, @ TakXe COBEPIICHCTBOBAHHE
OPraHM3alliOHHOM K YIPaBIEHYECKOH [EATeNBHOCTH B CcHCTeMe 00pa3oBaHMs JaHHOM
TEPPUTOPHUH.
7.2. O6o6meHne OOpalieHH MOXHO OCYIIECTBIATH IO  CJEAYIOMEH MPUMEpHOH
KiaccuQUKAIUK: O aapecy oOpameHdnd (B TOM YHCIE MOCTYNAKOIIUX W3 BBIIECTOAIIUX
OpraHM3aldii ¥ Ap.): IO THIIAaM W BHJAaM 00pa30BaTENbHBIX YUPEKIEHUH; CKOIBKO IOIYICHO U
PAacCMOTPEHO KOJUIEKTHBHBIX, WHIWBHIYATbHBIX, aHOHUMHBIX OOpalleHuH; 0 HalpaBIeHUAM
pabotsl (Mo kinaccudukaropy TeMm). IIpoBOAUTCS KOMHYECTBEHHBIM M KAYECTBEHHBIA AHAIH3
BCEX IIOCTYIHMBIOMX OOpaIleHWil € XapaKTepUCTHKOH (PaKToB, M3JIOXKEHHBIX 3asSBUTCIIMH H
yKa3aHHeM pPe3yJIbTaTOB: B YACTHOCTH, Kakue (GaKThl IMOATBEPAMIMCE IOIHOCTHIO MM JaCTHIHO.
ITo pesynpTaram aHanmm3a IpeacTaBiseTcs HHGOpMaNUsa ¢ KOHKPETHEIMA PEKOMEHIAIMSIMHA 10
COBEPIIEHCTBOBAHMIO pabOTEI B JaHHOM Bompoce. Matepnansl OQOPMIIIOTCA B BHJE
0000IMEHHBIX CBEICHUH, TaOIUI] ¥ aHATUTHYECKUX CIIPaBOK.
7.3. Anamutudeckas uH(popMamms 1O wroram paboThl ¢ OOpalieHHMSAMH IpaxIaH
[IO/ITOTABIIABAETCS 32 KaJICHAapHBIA IO/

8. ®opMupoBaHHe H XpaHeHHE JeJI [0 MICEMAaM H YCTHBIM 00pameHusiM IPakIaH.
8.1. Bce mocTynmBIOEE MUCEMA H YCTHBIE 0OpalneHus rpaxaaH II0clIe X paspelIeHus T0DKHEI
OBITH BO3BPAICHEI CEKPeTapl0 €O BCEMM OTHOCAINMMHUCS K HHM MaTepuanaMd s
[HEHTPATH30BaHHOTO ydera u (opmupopanus 1en. PopMHpPOBaHME M XpaHEHHE JEN II0
oOpalneHusIM ITpakJaH y UCIOJHHUTENS 3alpEIacTCs.
8.2. ITuceMeHHBIe 00pamenus rpaxkaaH, KOIMUM OTBETOB Ha HUX M JOKYMEHTEI, CBI3aHHEIE C HX
paspelleHreM, a TaKKe JOKYMEHTHI 0 JIMYHOMY IIpHEMY rpakiaH (OPMHPYIOTCS B IeNa B
COOTBETCTBHUH C YTBEPKICHHON HOMEHKIIATYPOH JEll.
8.3. B mpomecce dopmupoBaHHS el TPOBEPAETCS Takke NPABHIBHOCTH OGOPMICHHS
JOKYMEHTOB (TIOANHMCH, IaThl, MHAEKCHI, anpecarsl). HemoodopMieHHBIE WM HENPABHIBHO
oopmIiteHHBIE JOKYMEHTHI BO3BPAIIAIOTCS HCIIOJHHUTEISIM Ha JJ0paboTKy.
8.4. ITuceMa 1 MaTepHaIbl 10 YCTHOMY PAaCCMOTPEHUIO 00pameHuit rpakiaH XpaHsTCs ATk JIET,
1I0CTIE 9er0 YHUYTOKAXOTCH.
8.5. Ilo mCTeYeHWM YCTAaHOBJICHHOIO CpOKa XpaHEHHsS JOKYMEHTOB IIO IPEIIOKEHUIM,
3agBJIEHHSAM M JKkamo0aM TpaXJaH COCTaBISIETCS akT 00 WX YHHYTOXKEHHM, KOTODBIHA
IIOJIIHCHIBACTCS WICHAMH SKCIIEPTHON KOMUCCHU M YTBEPIKIACTCS JUPEKTOPOM YUPEKICHUS.

9. Cpoxku paccMOTpeHHA 00palmeHnii rpakIaH.
9.1. Bce obpamenus noanexar o0g3aTensHOMY paceMoTperuio B Teuenue 30 (Tpuauaru) gHeH
CO IHS perucTpamyu, a o OoOpameHHsM, He TpeOyIoIMuM JOIONHHUTEILHOTO H3Y4EHHSI U
IPOBEPKH, - Oe30TiararelbHO, HO He No3aHee 15 (mATHaAmaTH) AHEH CO JHS MOCTYIUIEHUS B
YUPEKIACHUN.
9.2 JIoJDKHOCTHBIE JIMIA YYIpEeXICHHS B COOTBETCTBHHM C (efiepalbHBIM 3aKOHOM 00si3aHbI aTh
IUCHMEHHBIM OTBET 110 CYIIECTBY OOpalleHUH rpakIaH JUPEKTOPY ydpekaeHus B TedeHue 30
(TpuaUaTH) AHEH.
9.3. B ciywasx, ecnu Id pacCMOTPEHHS 3asBIE€HHS HIH JXKaIoOBl IpaXIaHHHA Tpedyercs
OpOBEJCHUE TIIPOBEpKH, JHOO ocymecTBieHHe cOopa cBeneHHi, HEOOXOAUMBIX I
paccCMOTpPEHMS 3asBJICHUS WIH KaT0Obl TpaKIaHWHA, CPOKHA PACCMOTPEHHS 3asBICHUS KN
KanoObl rpakJaHuHa, MOTYT OBITh B MOPSIKE HCKITIOYEHNUS IIPOUICHBI TUPEKTOPOM YUPEKICHHS
W 3aMECTHTENEM IMPEKTOpa, HO He 6olee 4eM Ha OAMH MeCSll C COODIIEHHEM 06 3TOM
rpaXJIaHuHY, IOJaBIIEMY 3asBICHHE WX KaJ00y, B TPEXTHEBHbIN CPOK.



9.4. B ciydae, ecii NpPELTOKEHUE TPpakJaHuHa TpeOyeT JAOMOTHUTENBHOr0 M3yUCHUS, CPOKHA
DaccMOTpPEHHS TPEJUIOKERNs TpakaHiHa, YKa3aHHbIE B 9aCTH BTOPOM MyHKTY 1 HacTosmmero
IlyHKTa, MOTYT OBITh B TNOPSAAKE WCKIIOYCHHA NPOJVICHBI AUPEKTOPOM IleaTpa umH
3aMeCTHTENEM IUPEKTOpa ,HO He 6ojlee YeM Ha TPH MeCsIa ¢ COOOmEHNeM 00 STOM IpaKIaHHHY
¥ JMIy Ge3 rpakIaHCTBa, IOAABLIeMY TIPEIIOKEHHE, B TPEX THEBHBI CPOK.

9.5. I{eHTp BIpaBe OCTABUTH OOpAIIeH s IpakIaH 6e3 paCCMOTPEHHMS B CIEAYIOIIMX CIIydasX:

e B CJIydae I10Ja9d aHOHMMHOTO 00paIeHus;

o B CIy4ae IOJAYM OOpAINEHWs, CYIIECTBO KOTOPOTO MPOTUBOPEdHAT (elepanbHOMy
3aKOHONATENbCTBRY, MO0 06paIIenus, COAEP/KAIIET0 BRIPAKEHH)s, OCKOPOIISIOIIIE JeCTh
M JIOCTOMHCTBO APYTUX JIAIL;

e B Ciydae, eCIH y YUPEXKIEHHs MMeeTcs MH(OpMANHMs O TOM, YTO OOpaleHHe MOIaHO
JIMIOM, KOTOpOM IIPH3HAHO HEJEeCmoCOOHEIM Ha OCHOBaHMH pEIICHWE Cyna,
BCTYIIMBILIErO B 3aKOHHYIO CHILY.

B 3THX CIIydasx TPaXIaHHH H3BEIIAeTCs 00 OCTaBIEHMHM €ro obpamieHus 0e3 pacCMOTPEHHS B
IMMCHMEHHOH (OpMe, B TPEXJHEBHBIN CPOK CO JHSA PErHCTpalii OOpalleHus.

10. Pemenus, NpEHAMAaeMble II0 HTOraM PacCMOTPEHHs 00paleHuil rpaxiaH.

10.1. ITo WTOraM paccMOTpeHHs OOpameHHil TpaxJaH MOXeT OBITh NPHHATO OIHO H3
CIIEAYIOIIMX PEIICHHUH:

e pelleHHe O MOJHOM WM YACTHIHOM YAOBJIETBOPEHAH OOpalleH¥ s,

e pemenue 06 OTKa3e B yHAOBIETBOPSHHH OOpaIIEHHU.
10.2. B pemmeHuH, NPUHEMAEMOM IO MTOTaM PacCMOTPEHHS OOpalleHui rpaxkiaH, AOIDKHA
COJIEPKAThCS CCBUIKA HAa HOPMATHBHEIN PABOBOM aKT, B COOTBETCTBHH C KOTOPBIM NIPUHSTO 3TO
pelieHue.
10.3. Komms pemieHHs, NpPUHATOTO IO HTOraM pacCMOTpeHHs oOpalleHuii TrpaxiaH,
HAIpPABJILETCs TPAKIAHAM, OOpaTHUBIIMMCS C IPENUIOKCHHEM, 3afBIECHHEM WM JKaIoOOH, B
TedeHHe ISITH JHEH CO JHS MPHHSATHS TAKOro PeIleHMs, HO HE IIO3/IHEe YeM B I€Hb MCTECYCHHUS
CpOKa PacCMOTPEHUSI STOTO IIPEUIOKECHHU, 3asBIICHIS MK JKaI00BL.
10.4. Komusi pemieHus, OPUHSATONO, IO HMTOTaM pAcCMOTPEHHS IPEIVIOKCHHUA, 3aABJICHHA,
KanoObl TpaXKIaHWHA, NPUIaraeTcs K MACEMEHHOMY OTBETY AO/DKHOCTHOIO JMIA IO CYINECTBY
COOTBETCTBYIOLIETO MPEIIOKECHUS, 3asBICHH, JKATOOBL.
10.5. VicnmonHeHwe pelleHMH, NPHHATHIX [0 HTOraM PAacCMOTPEHHMsS OOpAllEHHH IpaKiaH,
OCYIIECTBISIETCS. COOTBETCTBYIOIIMMH JOJDKHOCTHBIMHE JTAIIAMH.
Coob1menue TpaXIasiHy, oaBuieMy oOpaleHue, O IMPeANnoIaraeMbIX Mepax o HCIIOJIHEHHIO
pellenys, MPUHATOr0 IO HTOTaM pAcCMOTPEHHS 3TOr0 OOpalleHws, He MOXET CYUTaThCs
HCIIOJTHEHUEM COOTBETCTBYIOIIETO PEIIECHHMS.
10.6. B ciyuae, eciu >KanoObl TIpakJaH yJOBIECTBOPEHBI NONHOCTRIO JHOO YaCTHYHO,
NPUHSBINKE PENICHHS [0 UTOTaM PaCcCMOTPEHHUS TUX Kalno0, NODKHOCTHEIE JIMNA MPUHAMAIOT
HEOOXOUMEIE MEPEI II0 BOCCTAHOBICHUIO HAPYIIEHHBIX IIPaB, CBOOO/I 1M 3aKOHHBIX HHTEPECOB
rpakJaH, B TOM 9HCIE IIPUHOCIT U3BHHEHHUS B MHCBMEHHON (opMme.



[Mpunosxerue Ne 1

PETUCTPAIIMOHHO-KOHTPOJIbHAS KAPTOYKA

Oamuys, UMsl, OTIECTBO

Azpec MecTa JKUTEILCTBA,
TenehoH

Mecto paboThl
Hara npuéma

Copeprxanue Bompoca

Hcnonuaurens

Pesomonmsa

Cpoxk uCHOTHEHHAS

Yooenemesopen(a) ycmueim omeemom, 6 NUCLMEHHOM Omeeme He HACMAauearo

(nodnucw, pacuugposxa)



OTBET

Ha o0pamenue rpaxaasnuHa

OT « » 20 r




[Tpunoxenne Ne 2

AKypunan
peracTpanuu odpameHui rpaxias

Damunusi,
HMSL, Buou Pezomouust  Iloanmce Ot ot Ormerka 06
Hara PerncTpauHoHHBIH  0TYECTBO KpaTKoe HIM KOMY HCTOMHHTEAS o OTNpaBJIeHHH
perucrpanuu HOMep rpaziaHHHA, CoJep/KAHHE HANpaBJeH B NOJYYeHHH JOKYMEHTA B
NOYTOBBLIH  OOpameHHs JAOKYMEHT  JOKYMEHTa it aeno
agpec

1 2 3 4 5 6 7 8



Kypuaiu

[Tpunoxenue N 3

JJUYHOI'0 IpUeMa PYKOBOAUTEJIA 11O OﬁpﬂIJ.IEHl*IﬂM I'PazKaaH

Damuus, HM
? > Anpec, MecTo

0T4eCTBO Kparkoe
N Jara padoThI P
(mocnennee - cofepikaHHe
n/o npueMa (coy:x0B1)
NpH HAJTHIHAM) - o0pameHnus
IIOCETHTEIA
IIOCETHTEC/IA .

Kaxoe npunsTo
pelmenue, KoMy

nopy4eHa
NpoBepKa,
HCIIOJIHEHME,
OTBET
MOCETHTETI0

6

Ko
HPHHHMAJT
(bammus,

TOIHCH)



