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MOJO)XKEHHUE , %
00 opraHu3anuy padboTel ¢ OOpaMEHHAMH CPAKAAR" §
B MBY «llenTp neuxo/ioro-nefarornvyeckoii, MeIHIIMECKOA 1 conmambHoil momomu Ne 6.
1. Ob6mme noyioKeHHs.

1.1. Hacrosee nonoxenue pazpaborano B coorsercTsun ¢ Koncturynuei Poccuiickoi
Denepanun, PenepanbubiM 3akoHOM 0T 2 Mast 2006 r. N 59-@3
"O mopsxe paccMoTpeHus o0pauenuit rpaxkaan Poccuiickoit ®eepanu’”, IpaBOBBIMH aKTaMH
npesunenta Poccniickoit ®enepanun u [Ipasutenscta Poccuiickoi Menepanun, ¢ nepeyHeM
NefiCTBYIOIMX HOPMATHBHO-TIPABOBAIX JOKYMEHTOB, PETIAMEHTHPYIOT NpaBuiia paboTE ¢
TIOCTYTAIOLIMMHE 00palleHHsIMHA TPaXKIaH.

1.2. Tlonoxenue onpefenseT W perJIAMEHTHPYET OpraHu3aimio paboTel ¢ OOpalmIeHHAMH
rpaknad u ux npuema B MBY IITTIMuCII Ne 6 (manee yupexueHHe), [TpaBHia perHCTpPaLIHH,
y4eTa i KOHTPOJIS, aHamn3 paboTsl ¢ MpeJyI0KeHHIMH, 3a4BICHIAMH 1 jxajo0amMH rpaxkaaH.

1.3. Opranusanus paboTel ¢ MHCAMEHHBIMH H YCTHBIMH OOpalieHMsMH TpaKOaH IOJDKHA
obecrneunBarh HEOOXOAMMBIE  YCJIOBAS NS OCYIIECTBIGHHSA  IPEJOCTaBICHHOIO H
rapanTHpoBanHoro TrpaxknanaM Koxctutynueii PP npapa obpamaThes ¢ NPEIUIOKEHUSIMH,
3asBJIEHUAMH H kao0aM#i B THCEMEHHOH H yeTHOH dopme,

1.4, OcHoBHEBIE TTOHATHA, IPHMEHACMEBIC B HACTOAIIEM Tlomoxenuu.
B nacrosmem [lonoxxeHnnu TIPAMECHSIOTCA CNEAYIOLIHE OCHOBHEBIE ITOHATHAL

o OOpamenus TrpaXgaH— HHAABHAyAIbHbIE WM KOJIEKTHBHEIE IIPEIIOXKEHHS, B
NHCBMEHHOM (opMe Wi B (opme 3NMEKTPOHHOTO JOKYMEHTA, MPeAI0KEHHE, 3adBIICHHE
i kamoba, a TakKe yCTHOe oOpallleHHMe IpaXKIaHWHA, TOCTYNHBIOHE B TOPSIKE,
YCTaHOBIIEHHOM HacTosumM llonoxennem.

» [lpemnoxenns — ofpameHus rpaxiaH, B KOTOPLIX COJEPIKATCA KOHKPETHBIE MEPHI,
HalpaBliCHHBIE HA YIy4IIeHHe OpraHu3allid W JIeATeNBHOCTH  INKONBL, Ha
COBEPIIEHCTBOBAHUE M PEIIeHHs BOMPOCOB COLHATLHO-9KOHOMHYECKOI0 Pa3sBUTHA.

e 3asBieHus — o0pauleHUs IPaxkiaH, B KOTOPBIX cojepkarcs MpockOBl O Pa3bACHEHHH
NOPANKA peanu3aldH TNPHHAAIEKAINX UM OpaB ¥ cBOOOM, 3aKpEMEeHHBIX B
Koncturynun Poccuiickoit ®Penepanuu, (erepanbHBIX 3aKoHAX, YcTaBe H JIPYTHMH
[PaBOBLIMU AKTAMH, 00 OKA3aHHK CONEHCTBHS B PEATH3allHy THX IIPaB ¥ cBOOO

o Kanobwl - obparmenns rpaxaH, B KOTOPBIX COAEpKaTcs TpeOOBaHHS O BOCCTAHOBIICHHH
WX Npas, cBOOOJ HIIH 3aKOHHBIX WHTEPECOB, HAPYLICHHBIX AeHcTBUAMU (De31eHcTBHEM)
U (WIH) peIICHHSMH, NOJDKHOCTHBIX JIHMIL JHOO OpPraHoB yNpaBICHHS YUPEKICHUS, a
TaKke OPYrHX TpaXkaaH, B TOM WYHCIE YYacTHMKOB TpoOLEcca IpeIoCTaBICHHS
MICHXOJIOT0-TIeIarOTHYECKOH B COIMATBHONH MOMOIIH JETAM.

1.5. B coorBercTBuH co c1.45 3akona P® «O06 obpa3oBaHHH» paccieoBaHNe HAPYLICHHHA HOPM
poGeCCHOHATBEHOTO MOBEAECHHS NEeAAroTHYeCKHM PaOOTHHKOM MOYKET OBITh IIPOBEIEHO TOJILKO
110 TOCTYTIAIONIEH Ha Hero xanobe, MoNaHHOH B MHCEMEHHO# (opMe.

2. Opranu3zauns 1eJ10IpOH3BOACTBA.

2.1. Opranuzanus paboThl ¢ TUCbMAMH U YCTHBIMH 00pallieHHAMH TpaXk/iaH JI0JKHA
obecneunBaTh HeOOXOIUMBIE YCIIOBHUS [UIS OCYIICCTBICHHA, IPEIOCTABICHHOIO |



rapaHTHpoBaHHoro rpaxianam Koucrutynueir P® npaBa oOpamaThcsa C MPEIIOKEHHAMH,
3aABICHHSAMH M Kaja00aMu B THCBMEHHOMH 1 yeTHOH (opMe.

2.2. OTBETCTBEHHOCT 32 OPraHH3AIMIO H COCTOSHUE JIENONPOU3BOICTBA M0 MUChMAM H YCTHBIM
oOpaleHHsIM rPaXKIaH BO3JIaraeTcs Ha PYKOBOJHTEINS YUPEKICHHS.

2.3. Jle/0npoM3BOACTBO 10 OOpAMEHHSM TPakAaH BEAETCs OTIENBHO OT JAPYTHX BHJIOB
JIEJIOITPOU3BO/ICTBA M OCYLUECTBIIACTCSA CEKPETAPEM YUPEHKIEHHS.

2.4. llpuHsTHE peUIeHHs IO PacCMOTPEHWIO TIHCEM H YCTHBIX oOpalneHuil rpaskaan
OCYIIECTBIISAETCS PYKOBOIUTENEM YUPEKICHHS.

2.5. HenocpeACTBEHHOE MCTIONHEHHE TOPYYEHMH 110 THChMaM M YCTHBIM 00paieHIsAM IrpaXkaaH
OCYIIECTBISAETCA OTBETCTBEHHBIMH paOOTHUKAMH YUPEXKICHHS.

3. lpuem u perucTpalHsA MHCEM IPAXIAH.

3.1. Bee nocrynatomue B ydpexkaenne oOpaleHns rpakaaH NPHHUMAIOTCS U O(OPMIISIOTCS B
IIeHb HX [OCTYIUIEHHA CeKperapeM  y4pexIeHHs B COOTBETCTBHH C [IOJDKHOCTHBIMH
00s13aHHOCTAMH.

3.2. Toctymaromme oOpameHus ¢ KONHAMH JOKYMEHTOB (HAalpuMep, KONHH ATTECTaTOB,
IHIIOMOB, TPYAOBBIX KHMKEK W [p.) NPUKPEIUISIOTCS K Tekcry obpamenusa. [lomyuenHsie
MO/UTHHHUKH IOKYMEHTOB, IICHHEIE DyMari BO3BpamaloTCs rpakaaHaM 110 akTy.

3.3. OGpaiieHus rpax/iaH, KOIHH OTBETOB HA HUX H JIOKYMEHTBI, CBA3aHHEIE C UX PaspelIeHHEM,
thopMupyIOTCA B JieNla B COOTBETCTBHH C YTBEPXKIEHHONH HOMEHKIATYPOii.

3.4. llocrynuBumMe mHCHMa TpaXKJaH PpETHCTPUPYIOTCS CEKpeTapeM YUpeHJICHHA B
pervCTPaIMOHHO-KOHTPOIGHEIX KAPTOYKaX W yKypHale yueTa (mpuaoxeHus | u 2).

e PerucTpallMOHHEBIH INTAMN TIPOCTABJISETCS HA JIMIIEBOH CTOPOHE NEPBOro JMCTA C
yKa3aHWeM PpErucTPallMOHHOIO HOMepa, JaThl PerHCTpallMd H KOHTPOIBHOIO CpOKa
HCIIOTHEHUS.

e PerucrpalMOHHEBIA (BXOJAIIAM) HOMEp IHCbMA COCTOMT H3 TOPAAKOBOIO HOMEpa
NOCTYIHBINEro oOOpamieHdss B npejenax KaleHJapHoOro roja H HHIEKca Jefa Mo
HOMEHKJIATYype.

o Ecnu 3asgBUTENs MpHCIAT HECKOJBKO MHCEM, HO 10 PasHbIM BOLPOCAM, TO HA KakKI0e
ITACEMO MPOCTABIAETCS CBOH PErHCTPallHOHHbIA HOMEP.

e Ecnu muceMo nepeciano, To B xypHae (B rpade IpHMedaHne») yKa3biBaeT, OTKY/1a OHO
MOCTYNHIIO (OT 2/IMHHHCTPALIHHA, IPOKYPATYPBL,.)

e TloBTOpHBIE nHchMa cTaBaTcs Ha KOHTpoNb. [Ipu pabote ¢ HUMH MOAOHMpAIOTCA
UMEIOIHecs JTOKYMEHTH TO O0paleHwsM JaHHOro 3asBUTens. B kypHane ydera u
PErucTpaoHHO-KOHTPOJIBHEIX KapTouKax IPHCBAHBAETCH ouepenHoH
pErucTpallHOHHBIN HOMED.

3.5. locrie perucTpaiiy oOpalieHnsi HAIPABIAIOTCS AUPEKTOPY YUPEKISHHUS I 0QOpMIICHHUS
PE30MIONAH ¢ yKa3aHHEM UCIIONHUTENS, OPAAKa U CPOKOB HCIIOJIHEHHS.

4. PaccmoTpenue NHCbMeHHBIX 00panieHni rpaskaan.
4.1, TIuceMa TrpaxaH, NOCie PpEerHcTpaldd | OQOPMICHHS PE3OJIOLHH IHPEKTOPOM

YUYPEKIEHHs IEepelarnTca Ha HCIOOJHEHHUE KOHKPETHOMY HCHNOJHHTEIO IO «POCIHCEY» B
yqe"moﬁ JOKYMCHTAIIUH.



4.2. Tlucema rpakmaH, TpeOyroliue NPOBEPKH H3NOKEHHBIX (aKTOB, paccMaTpUBAKOTCH
JOJDKHOCTHEIMH JiMIaMu B TeyeHne 30 mHell co [HA WX pErHCTpalliu; He TpeOyromme
IOMOJHATENBHOIO M3y4eHHs W IPOBEPKH He - mo3jHee 15 mHei. B oTaensHBIX clydasX CpoK
PAaCCMOTPEHHS THCBMAa MOXKeT OBITB TPOMIEH, HO He Oojiee 4eM Ha OIMH MeCHll, O UeM
HCIONHMTENb yBeJoMiseT 3assuTess. He jomyckaeTcs Hampapi€HHE THCEM TpaklaH Ha
paccMoTpeHHe paboTHHKAM, JeHCTBHA KOTOPBIX 00X alyloTcd. B compoBOIHTENBHOM MHCHME
06s3aTeNbHO YKa3bIBAeTCs OPAIOK OTBETA 3aiBHTENIO, & IPH HEOOXOMMMOCTH - H OpraHH3aiun
(Y4pekIeHHI0), B KOTOPYIO HampasiseTcs JaHHoe obpamenue. IIpu 3Tom oTBET Ha obparieHne
CTABMTCA CEKPETapeM «Ha KOHTpOJb»  AHOHHMHBIE IIHMChMa, Kak [IpaBHIO, He
paccmatpuBaroTcs. I[lnchMa, OeccMBICTCHHBIE MO CONEPKAHMIO, & TAKKe HEKOPPEKTHBIE IO
¢opme, MoAOMPArOTCS B CIICIHANBHYIO IANKY U HE PACCMATPHBAIOTCS.

4.3. OTBeTH Ha OGPHLU,EHHH rpaxjiaH NoAroTaBIHBAKOT HCIIOJIHHUTEHY 34 IMOAMHACHIO0 JHPEKTOpa
YapeXICHHS. OTBeTHI Ha IACHMd, Hallpap/IsieMBIC B BEILICCTOALIME Opranu3aliy, OQJOPMJUHOTCH
B 00s3aTeILHOM TIOpsiIKE, 3a NOANHCHIO JIHPEKTOPa YHPCIKICHUA.

4.4, JIoJpKHOCTHBIE JIMLA IIPH PACCMOTPEHHH 00paIneHnit rpakaan 00a3aHbL:;

e BHUMATEIbHO MPOAHAIM3MPOBATh M3JIOKEHHBIC MpOOIEMBl, B ciy4yae HeoOXOAUMOCTH
clienarh 3anpoc TpedyeMBIX JOKYMEHTOB HIIH TPOU3BECTH BBIE3] HA MECTO /I IPOBEPKH
(daxkToB, a TaKXKe MPENPHHUMATL JPYTHE Mepbl JUld OOBEKTHBHOTO PpaspelleHmHs
BONpoOCa; .

» TpHHEMATh 0OOCHOBAHHBIE pellleHUs 10 oOpalneHusaM, obecneunBaTh CBOEBPEMEHHOE H
IPaBHILHOE HCIIOTHEHHE 3TUX PElIeHHI.

4.5. Tlo pe3ynpraTaM pacCMOTPEHHS BOMNPOCOB COAEpXKAIIMXCAd B IHCbMax TrpaxIaH,
HCIOJHHUTENE TOATOTABIMBACT OTBET 3adBUTEMIO. L[IpH COCTaBIEHHMHM OTBETA O pe3yJbTarax
PaccMOTPEHHs IMChMA JIOJDKHBI COOMIOAATECA claeqylomue TpeboBanus:

e KpaTKO H3JIOKHTh, Kakas pabota Gbuta MpoBe/ieHa JUIA MPOBEPKH (PaKTOB, H3JI0KEHHEIX B
obpamenuu;

* €CIH B NHCBME 3aABMTENS COJAEPXMTCH HECKONBKO BONPOCOB, TO OTBET HAl0 OaTh
pa3menbHO 10 KaXKIOMY pacCMOTPEHHOMY BONIPOCY;

*  COOOIINTE, MOJTBEPAMHINHCE JIH (aKTHl, H3MOKECHHBIE B IHCbME, KAKHE MEPEI IIPUHATHI 110
pe3ybTaTaM MpPOBEPKH.

4.6. OtBeTsl 0hOpMIIAIOTCS HA OJlaHKax THCeM W CoJepiKaT CIIeIyIOIIMe PEKBU3UTHI ajpecar,
TEKCT, (paMHITHs HCIONHHTENSA ¢ yKkasaHueMm ero paGouero rtenedona, Jara HCHONHEHHS U
MCXOSAIINI HOMep MUChMa IIPOCTABIIAETCS CEKPETAPEM ITOCIIE TOTO, KaK IMHChMO MOANHCAHO.

5. KouTpous 3a patoToii nHcbMeHHBIX 00pamieH il rpakIan.

5.1. Tlopsaok NOCTAHOBKM IHCEM HA KOHTPOIb OINPENENsiOT AHPEKTOp YUPEKACHHS H
HEMOCPENICTBEHHO - MCrnoiHuTenb(H). [lucbMa rpaxiaH, TepenpaBlICHHBIE B Jpyrue
OpraHW3alMl WM YYpexIeHus ¥ TpeOylomme cooOMmeHHs pe3ylbTaTOB HX PACCMOTPEHHS
CTaBATCS HA KOHTPOIIb,

5.2. TluceMa rpaskmaH, MOCTABIEHHbIE HA KOHTPOND, MOMEYAIOTCS OTMETKOH «KOHTPOIb» B
PEruCTPallMOHHO-KOHTPOJIBHBIX ~ KapToukax. OOpamneHus IpaxIaH, KOTOpblE  IAKOTCH
IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIA HE CHUMAKOTCA.

5.3. Opranuzanas KOHTPONS: XOX ¥ CPOKH HCIIOJHEHHs OOpameHHd TIpakiaH B
PeTHCTPallMOHHO-KOHTPONBHEIX KapTOUKaxX 1 JKypHaJe y4eTa CeKpeTapeM.



5.4. Cpoxu MCNO/HEHHS MHCEM IPAXK/(AH, 0 KOTOPhIM HEOOXOIMMa MOArOTOBKA OTBETOB B
BBIIIECTOSAIINE OPTaHbl, NPOJUIEBAIOTCA TOJBKO IOCHE coracoBaHus ¢ HuMH. O MpOICHHH
cpoka coobImaeTces 3asBuTeno. M3MeHeHre CcpOKa HCTIONHEHHUS! TPOM3BOJHTCS 3a0.1aroBpeMEHHO
JUIOM, YCTAHOBHMBIIMM TOT CpPOK, IpU HaIMuMK OOBEKTHBHBIX NPHHYHH, H3JI0KEHHBIX B
COOTBETCTRYIOIIEH 3amucKe. Vi3MeHeHHe CPOKa YKa3bIBAETCHA HA JOKYMEHTE, a TAK/KE H3MEHEHHS
BHOCHTCH PETHCTPALHOHHO-KOHTPOJIBHYIO KapTOUKY.

5.5. KoHTpoJh 3aBEepIIaeTcs TONBKO MOCIE BEIHECEHHA PEIUSHHU H IPUHATHA MCHCPIBIBAIOLIAX
Mep TI0 paspemenuio obpaiienuil. Pemenue 0 CHATHH C KOHTPOJIS W OOpalleHHH NPHHAMACT
IMpeKTop yupexaeHns. [lucpMa rpaiaH CUMTAalOTCs PaspelleHHbIMU, €C/IM PACCMOTPEHBI BCE
[IOCTABJIEHHbIE B HUX BOIIPOCH U JaHbI OTBETHI 3asABHTEILIM.

5.6. OTBETHl B BBHIECTOAINME OPraHH3AIMM, PEJaKIHH TaseT W KYPHATOB NOAMNHCHIBAIOTCA
JIAPEKTOPOM YUPESIKIEHHUS, B €10 OTCYTCTBHE - 3aMECTUTENIEM.

6. IlpueM | paccMoOTpeHHE YCTHBIX 00pamenHil rpaxiaH.

6.1. FlpueM rpaxkaan B y4pe)XISHHH MOJKET OCYLIECTBIATLCS KaK 110 [pe/IBapHTEIbHOM 3aITHCH,
Tak 1 Ge3 Hee. JIApEKTOp YUpeKIEeHWs BeleT mpueM 1o rpaduky. B ero orcyrcreue mpueM
OCYIIECTRIISET €ro 3aMeCTHTEIIH.

6.2. TIpuem nocetuteneit peructpupyertes B JKypHaie ydeTa IpHeMa rpak/ian (MPUIIokKeHue 3).

6.3. TTo pesynbTataM mpHema BCe JOKYMEHThI [EPelaloTCs CEKpPeTaprd, KOTOPBIH MEepeHOCHT
PE30MIOUMH B PErHCTPAIIHOHHO-KOHTPOTBHYIO KapTOUKy H JKYPHaI ydeTa, a M3 JOKYMEHTOB,
HpeICTaBIeHHBIX 3asBATENEM, GopMupyeTes Aeo.

6.4. JlamsHelimmas paboTa ¥ KOHTPOJIb 3@ CBOEBPEMEHHBIM HCIIOJIHEHHEM IIPUHSATHIX PEIUCHHH MO
YCTHBIM 00pallleHHsIM OCYLIECTBIIICTCA B TOPSAAKE, yCTAHOBICHHOM JUTS MIUCEM IPakKIaH.

6.5. Yerupie oOpammeH#s rpaXaaH paccMaTpHBAIOTCA B Cily4ae, eCli COAepiKallhecs B HUX
(axTsl 1 00CTOATENLCTBA OUCBHIHEL H HE TPEOYIOT JONMOTHATEIFHOH IPOBEPKH.

6.6. YcTHble oOpatieHHs rpaxiad JOKHBI COIEPkKaTh CIeNYIOIIHE CBEICHHUS:

e H3JIONKEHHE CYIIECTBA MPEATOKEHNS, 3aBICHHS HIIH JKaI00Bl;

e (amummio, ¥Ms, 0TYECTBO 00OpaTHBINErocs rpakIaHuHa, MOYTOBLIH afpec, 10 KOTOPOMY
MOXKeET OBITh HAaIpaBlieHa KOMHMs pPELICHHsA, TPHHATOTO, IO HMTOraM pacCMOTPEHH:
TIPEe/JIOXKEHHMS, 3asBIECHNS WK XanoObl rpaxIaHuHA,

6.7. YcrHble ofpamenns rpakiad W dll Ge3 IpakIaHCTBA, He OTBEYAIONIHE TPeDOBAaHHAM,
MPHU3HAKOTCH AHOHUMHLIMH H PaCCMOTPEHHIO HE MOJUIEKAT.

7. O6o6mende H AHAIH3 NHCHMEHHBIX H YCTHBIX 00panieHuii rpaxiaH.

7.1. JlupekTop YUpPSKACHHA HIM [0 €ro MOPYYCHHIO APYrue NOKHOCTHBIE M@ MOIKHBIL
CHCTEMATHYECKH aHATM3MPOBaTh M 0000INATH MPETORCHUS, 3aABICHHA, XKanoObl IpaXiaH
colepxalyecs B HHX TIpakTHueckue 3amedanus. Llemb: CBOSBpPEeMCHHOE BbLABICHHE H
yCTpaHeHHe NPHYMHEL, MOPOXKIAIOLel HapylleHHe OpaB 3asBHTENCH, 3allMTa HHTEPECOB
rpakaH B COOTBETCTBMH C  3aKOHOJATENbCTBOM, 4@ TaKkKe COBEpPIICHCTBOBAHHME
OpPTaHM3aIMOHHON K yIpaBIE€HYECKOH [eSTeTbHOCTH B CHCTeMe 00pasoBaHUs JaHHOM
TEPPHTOPHH.



7.2. O6obuenwe obpameHnii MOXHO OCYIIECTBIATh MO  CICAyIOWEH NpPHMEPHOH
xiaccudukanuu: 1o anpecy obpamenui (B TOM YHC/IE NOCTYHAIOMMX H3 BBILIECTOSAIIHX
oprasM3aiMi ¥ Ap.): 0 THIAM W BHAaM 00pa3oBaTeNbHLIX YYPEKICHHH; CKOJIBKO MOTYICHO H
PacCMOTPEHO KOJUIEKTHBHBIX, HHAMBHYaIBHBIX, aHOHMMHBIX O0pallleHHi; MO HalpaBIeHHAM
paboTsl (mo kaaccudukaropy Tem). IIpoBOAHMTCS KONHYECTBEHHBIH M KadeCTBCHHBIH aHANN3
BCeX MOCTYNHBIIMX OOpallleHHHl ¢ XapakTepUCTHKON (DAKTOB, H3JIOKEHHBIX 3afBHTEIAMH H
VKa3aHHEM Pe3y/ITATOB: B YaCTHOCTH, Kakue (paKkThl OATBEPANIHCE MTOTHOCTBIO HIIM YACTHYHO.
Tlo pesynbTaTam aHaimu3a MPeiCTaBIsSeTcA HHPOPMAUMS ¢ KOHKPETHBIMH PEKOMEHIALMAMH 110
COBEPIICHCTBOBAHMIO pabOTBI B [OAaHHOM BOTpoce. Martepuaibl OQOPMIIOTCS B BHJIE
0600MmEeHHEIX CBEACHHMH, TAOIHI 1 aHATHTHYECKUX CIIPaBOK.

7.3. Anammruueckas wuHpopMaiMs Mo HroraM paboTel ¢ OOpalleHMsMH TpakaaH
MO/ITOTABIHBACTCA 3@ KaJIeH IapHbIH ol

8. MopMHpOBAHHE H XPaHeHHe /1eJI 10 MICHMAaM H YCTHBIM 00paIeHHAM Ipa/IaH.

8.1. Bee mocTynuBIIKe NHCbMA W YCTHELIC 00pallleHKs MPak/iaH Mocie UX paspeieHs N0JDKHEL
ObITh BO3BpAIieHbI CCKPETAPK) CO BCEMHM OTHOCAIMMHCA K HHM MarepHalnamu Ui
LEHTPaIM30BaHHOr0 yuera ®W ¢(opMupoBanus Jjen. DopMHpoBaHHE M XpaHeHHe Jel 1o
oOpalleHHsIM IpaxiaH y HCIIOIHATES 3anpellacTcs.

8.2. IucsMeHnbIe 0OpalneHus rpakiaH, KOIMKA OTBETOB HAa HHUX H JOKYMEHTHI, CBA3aHHBIE C HX
paspelieHrHeM, a TaKKe JOKYMEHTHI IO JIHYHOMY INpHeMy TpakaaH (OpMHpYHTCs B [ena B
COOTBETCTBHH C YTBEPKACHHON HOMEHKIATYpOH A€l

8.3. B npouecce dopMHpOBaHHA JieJ MPOBEPACTCS TAKKE MPABHILHOCTE O(opMiIeHHUs
JOKYMeHTOB (TIOMACH, MATHl, WHAEKCHI, aapecarsl). Henoo(opMieHHBIE HIH HENPaBHILHO
o OPMIIEHHBIE IOKYMEHTHI BO3BPANIAIOTCSA HCTIOMHUTEISIM Ha JJOPaboOTKYy.

8.4. ITucbMa M MaTepHaibl 10 YCTHOMY PACCMOTPEHHIO OOpalleHHH rpaXaanl XPaHATCA OATh JIET,
T1ocie 4ero yHHITOKAIOTCSL.

8.5. Tlo wmcTedeHMH YCTAHOBIEHHOIO CpOKAa XpaHEHHS [JOKYMEHTOB M0 TIPCINOXKEHHIM,
3aABJICHHAM W JkamobaM TrpakgaH cocTaBisiercs akT 00 HX YHHYTOKEHHWH, KOTOPBIH
TOAMUCKIBACTCS WIEHAMH 3KCNEPTHOH KOMHCCHH H YTBEPKIAETCS JIHPEKTOPOM YUPEKICHHUS.

9. Cpoku paccMoTpeHHs 0OpamieHuii rpaxiaf.

9.1. Bee ofpareHus Mnouiexkar o0g3aTeIbHOMY paccMOTpeHHIO B Teuenune 30 (Tpuauarh) AHCH
CO [HSA PErHCTpaldH, a no oOpallleHHsM, He TpeOyIOIMM JIOMOJTHHTCIBHOTO H3YYEHHA H
NpoBepKH, - Ge30TIaraTensHo, HO He nosjHee 15 (IATHaIUATH) JHEH CO JHSA MOCTYIUICHHS B
YUPEKIEHHH.

9.2 JIomKHOCTHEIC THIA YIPEKAEHHs B COOTBETCTBHH C (elepanbHbIM 3aKOHOM 00S3aHbl 1aTh
THCHEMEHHBI OTBET MO CYINECTBY 0Opalenuil rpaxkian JUPeKTopy yupexaeHus B redeHne 30
(TpuanaTtH) AHEH.

93. B cnyyasx, eclH JUIA PACCMOTpPEHHsA 3afABJIEHHS WJIH kamoObl rpaxiaHuHa Tpedyercs
NpoBeleHHe [poBepKH, JuOO ocyliecTBienne c6opa cBeleHHH, HEOOXOMMMBIX U
PACCMOTPEHHs 3asBICHHS WM JKanoObl IpakJanHHa, CPOKH DPacCMOTPEHHS 3asiBICHHSA HIH
#anoOb! rpaKIaHuHa, MOTYT OBITh B TIOPSZIKE HCKITIOYEHHS NPOUICHBI JMPEKTOPOM YUPEKIACHHUS
HIH 3aMEeCTHTENEeM IHPEKTOpa, HO He Goiee 9eM Ha OJMH MecAll ¢ CoobuieHHeM 00 3ToM
TPaXA3aHWHY, NOABIIEMY 3asBJICHAC WA kanoly, B TPEXIHEBHEI CPOK.



9.4. B ciayuae, eciiM NpEANIOKEHHE TpaKIaHHHA TpeOyeT MONOIHHUTELHOrO H3YHEHHS, CPOKH
PacCMOTpEHH MpPEIIOKEHHs IPAKIAHAHA, YKAa3aHHbIE B YaCTH BTOPOH MYHKTY | HAacTOSINEro
IVHKTA, MOIYT OBITe B TIOpSAKE HCKIIOYEHHs MpoMIeHE aupektopom Llentpa wHim
3aMeCTHTENIeM AUpeKTopa ,HO He Bosee 4eM Ha TPH Mecslla ¢ coodmerHeM 00 STOM rpaXIaHHHY
HIH JTHITY 0e3 rpakIaHCTBa, MoAaBlIeMy NPeIIoKeHHE, B TPEX/IHEBHBIH CPOK.

9.5. llenTp BIpaBe OCTaBHTH OOpalleHHs rpaxkaan 0e3 pacCMOTPEHHS B CIIEYIONMX CITydasX:

e B CIyYae MoAaYH aHOHUMHOTO oOpamenus;

e B Ciydyae moja4yd OOpamieHHs, CYLUIECTBO KOTOPOTO NPOTHBOPEUHT (ejleparbHOMY
3aKOHOIATEILCTBY, MO0 0OpaleHns, COAepIKallIero BhIPaKeH s, OCKOPOISIONIHE YeCTh
¥ JIOCTOMHCTBO JPYTHX JIHIL;

e B cIydac, €CIH Yy YUpekKIeHHs umeercs HH(OpPMaIMs O TOM, 4To ofpameHHe MoJaHo
MIIOM, KOTOPOH TpPH3HAHO HeJeecnocoOHBIM HA OCHOBAHMM pelLIeHHe cyna,
BCTYIHBIIIErO B 3aKOHHYIO CHITY.

‘B 3THX cIydasx TpakIaHWH u3Beiaercs o0 ocTaBieHHH ero obpaienus 6e3 pacCMOTPEHHS B
IHCEMEHHOH (opMe, B TPEXIHEBHBIH CPOK CO IHs PETHCTPAlMy 00palleHHs.

10. Pemenusi, npuHIMaeMble II0 HTOTaM paccMOTpeHns odpamenuii rpaxia-.

10.1. Ilo wTtoraM paccMOTpeHHs OOpalleHMil IPaKIAH MOXET OBITh NPHHATO ONHO M3
CIEAYIOLIMX pPeIIeHH:

e DPEIICHHE O NOJHOM HIIH YaCTHYHOM YJIOBIIETBOPCHUHA OﬁpaﬂlEHHﬂ;
e DCIICHHE 06 oTKaze B YOOBJICTBOPEHHH oﬁpamefmﬂ.

10.2. B pemeHuH, MPUHAMAEMOM II0 HTOTaM pACCMOTPeHHs OOpallend# rpakmgaH, NODKHA
CONEePXKATHCS CChITKA Ha HOPMaTHBHBIH NMPABOBOH aKT, B COOTBETCTBHH ¢ KOTOPBIM MPHHATO 3TO
pEILIEHHE.

10.3. Komms pelmeHusi, NPHHATOrO M0 MTOraM pacCMOTpeHHs oOpamieHMii rpaxaaH,
HAMpPaBIIAETCA TPAKJAaHaM, OOpaTHBINHMCS C TpPEANOKeHHeM, 3asBICHHEM HIH xanoboii, B
TEUCHHE MATH JHEH CO JHS IPHHITHS TAKOTO PELIEHUs, HO HE TO3JHee YeM B JIE€Hb HCTEYCHHS
CpOKa PacCMOTPEHHS STOTO TPeUTOKEHHS, 3aSBICHUS HIIH JKAJIO0bL.

10.4. Konus peumieHus, OpUHATOro, 110 HMTOraM PacCMOTPEHHS MPEIIOKEHHS, 3asAB/ICHHS,
#ano0sl rpakaHuHa, NpHUaraeTcs K MUCEMEHHOMY OTBETY JOJKHOCTHOTO JIMIA MO CYIIECTBY
COOTBETCTBYIOIIETO MPEJIOKEHNS, 3aABICHHUSA, KaTOOBL.

10.5. HcnosnHenwe pemieHuii, MPHHATEIX 1O HTOraM pPAacCMOTPEeHHA ODpallleHH# IpaxiaH,
OCYIIECTBIIAETCSA COOTBETCTBYIOIUMH JOJKHOCTHBIMH JIMLIAMH.

Coobmenne rpaxIaHuny, nogasuieMy oOpallieHue, o NMpeanoIaraeéMblX Mepax o HCIONHEHHIO
pelieHns, NPUHATOTO M0 WMTOTAM PAcCMOTPEHHs ITOro obOpamieHus, HC MOKET CYHTaThCH
MCIIOTHEHHEM COOTBETCTBYIONIETO PEIICHHS.

10.6. B ciyuae, econ kamoOBl TpakKaH YAOBIETBOPEHBI IOJHOCTBIO IHOO YacTHYHO,
NPHHESBIIHE PEMIeHHs 110 HTOraM PacCMOTPEHHS ITHX Kano0, JODKHOCTHBIE NTHIA MPHHHMAIOT
He0OXOIHMBIE MEDBI 110 BOCCTAHOB/IEHHIO HAPYLICHHBIX IPAB, cBOOO HIIH 3aKOHHBIX HHTEPECOB
rpaxziaH, B TOM YHCIIE NPHHOCST H3BHHEHUS B MICEMEHHOH dopme.



[punoxenue Ne 1

PETMCTPAIIMOHHO-KOHTPOJbHASA KAPTOYKA

DaMuIHa, HMA, 0OTYECTBO
Anpec MecTa XKHTEILCTBA,

TenedoH
Mecto pabotbl
Jlara npuéma

Conepxanue Borpoca

Henonaurens

Pezomorus

CpoOK HCIIOTHEeHH

Yooenemeoper(a) ycmuvim omeemom, 6 NUCLMEHHOM OMEEME He HACMAUEAI0

(nodnuce, pacuiugposxa)



OTBET

Ha obpamense rpaKIaHHHa

OT « » 20 r




[Mpunoxenne Ne 2

Kypuaa
y4deTa NACbMEHHBIX 00palieHnil rpaxxaan

DamMHIHA,
HMS aTa
Cgeaenus o ? A Jlatam
] 0THECTBO Kpatkoe MOJYHeHHA HA
N Jdara MOBTOPHOCTH H 00 pesyabTaThbl N
(nocaennee - comepianne MenojHHTENb HCNOJHEHHE H
/N PerHcTPauNH  OCYHIECTRIEHHH PACCMOTPEHHS Jesa
MpH HATHYHH) obOpaumenns NOANHCH
KOHTPOJIS - opaweHns
3anBHTEs, HMCTIONIITHTESA
aapec

1 2 3 4 5 6 7 8 9



[Mpunoxenne N 3

Kypnan
y4eTa mpuemMa rpaxias

Kakoe npuHaTO

Damuans, AMH eleHue, Ko!
’ > Anpec, MeCTO P » KOMY
OTYECTBO Kparkoe nopy4eHa
N Jara paboTsi
(mocaennee - colepKaHHe NpoBepKa,
n/m npuema (cmyx0b1)
TPH HAJTHYHH) ofpameHns HenoaHeHne,
‘ NOCeTHTE/IH
1oceTHTe s OTBeT
MOCETHTEJI0

1 2 3 4 5 6

Kro
NPHHHMAJI
(bamuns,

MO/IITHCh)



